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THE UNIVERSITY OF MONTANA





Vice Chancellor for Development & Alumni Relations

And

President of the Montana Tech Foundation
	This position has primary responsibility to enhance relationships between Montana Tech and its alumni, friends, faculty, and staff. The responsibility also includes service as President of the Montana Tech Foundation whose primary function is to promote Montana Tech through financial support, external advocacy, and advice regarding its effectiveness. 

This position shall serve as a Vice Chancellor at Montana Tech of The University of Montana and as President of the Montana Tech Foundation.  This position in concert with Montana Tech’s Chancellor, Foundation Board, and other university constituencies will be responsible for all aspects of fundraising as well as marketing the university through supervision of Alumni Affairs, Public Relations, and Career Services. It is this position’s responsibility to strengthen the financial resources of Montana Tech and its associated programs.

The position is the Foundation’s chief development officer and shall oversee Foundation employees and activities. The position works under a Memorandum of Understanding (MOU) between Montana Tech and the Foundation. As outlined in the MOU, the position reports to the Chancellor of Montana Tech for all university-related activities and to the Chair of the Board of Directors for all Foundation activities. 

The Board of Directors of the Foundation meets three times annually.  The Vice Chancellor for Development and Alumni Relations and President of the Montana Tech Foundation, in concert with the Chair of the Foundation Board, is responsible for organization and management of Board of Directors meetings. The position is a member of the Foundation Board Executive Committee. The position also designates a staff member to assist each of the Foundation’s standing committee in carrying out its responsibilities and to provide guidance and assistance as necessary. 
Duties and responsibilities of this position include but are not limited to:

Building Relationships

· Establish a strong relationship with faculty, staff, alumni, and students of Montana Tech in the context of development.

· Establish, grow, and nurture positive, effective, and meaningful relationships between the Butte community and Montana Tech.

· Work with department heads to help discover contributors who may potentially form long term partnerships with Montana Tech. 
· Establish, grow, and nurture the many existing positive, effective, and meaningful relationships between Montana Tech and various company contributors. 

· Ensure that Montana Tech appropriately recognizes and expresses appreciation for supporters and advocates.

Supervision/Leadership

· Lead the Foundation staff in a positive and productive manner
· Conduct performance evaluations and make recommendations to the Foundation Board and Chancellor regarding staff salaries and professional development.

· Actively participate in setting, and then enthusiastically supporting, the goals and directions adopted by the Foundation Board of Directors and the Chancellor.

· Work closely and cooperatively with the Chancellor in all development, advancement, public relations, and marketing activities.

· Be ultimately responsible for managing the endowment and oversight of the Foundation and VCDAR operating budgets.

· Lead, coordinate, and organize all fundraising and alumni relations activities for the Montana Tech campus and the Foundation.

· Oversee the marketing of the institution through Alumni Affairs, Public Relations, and Career Services. 
Fundraising and Financial Oversight
· Primarily responsible for managing Foundation staff’s external fundraising activities and success while assisting with internal activities.

· Personally raise acceptable levels of private financial resources through interaction with prospective donors.

· Accountable to the campus and the Foundation board for fundraising activities.

· Manage capital campaigns including campaign goal setting.
Personal Expectations

· Be familiar with all aspects of Montana Tech and higher education in Montana.

· Understand the financial needs of the campus and prioritize fundraising activities.

· Perform all duties in a professional manner as a representative of Montana Tech.

· Maintain appropriate confidentiality as an employee of Montana Tech and the Foundation.

· Lead by example in areas that include passion for the university, personal conduct, and respect for colleagues. 


	Knowledge, Skills & Education Required

Successful candidates will hold as a minimum a Masters in an academic field that would support the current programs at Montana Tech, will have a minimum of 5 years of experience directly related to non-profit and/or academic institution development, will have significant administrative experience, will be willing to travel extensively and work odd hours and weekends, and will have excellent written and oral communication skills.



	Preferred Education & Experience
Montana Tech will give preference to a candidate with at least 5 years of academic experience in an institution of higher education and/or in developing and implementing a capital campaign.


	
	

	To apply, please submit the following items:

Application letter which includes fundraising & development philosophy; relevant work history; vitae; and the names of at least three professional references with all appropriate contact information.  
Confidential inquiries, nominations and application materials should be directed to: 
Montana Tech Personnel Office, 1300 West Park Street, Butte, MT 59701.  

Phone: 406-496-4380, Fax: 406-496-4387, e-mail: cisakson@mtech.edu  

	
	

	As an Equal Employment Opportunity/Affirmative Action Employer, We Encourage Applications from Vietnam Era Veterans, Disabled Individuals, Minorities, and Women.








