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What1 s Blackboard?

This system can be used to supplement thie{fiace curriculum or can be used for classes
that are taught strictly online. How much or hdevBitackboard is used is left to the
instructords discretion.

B lackboard is a wdiased course management tool designed to enhance teaching and learning.

The course magament tool has many features. The Grade Center, a special assignment feature for studen
to uploadiles assessment tools as well as seamless integration with Wimbkagsgiaahkre just a few.
In thefollowing pages, we will explain how to use these features and more.

When an instructor first enters the cour se, t he
of the Control Panel.




SystemRequir ements

The minimum requirements for running Bl ackboard

Computer/Processor

Computer with Intel/AMD 500 Mhz Processor or greater, Macintosh G3 or greater

Operating System

Windows XPWindows Vista DesktoplacOS 10.3

Computer Programs

A bagc word processor and internet browser are required.
If a word processor is not available, Microsoft offezelS Viewer to view office documents

Suggestiorssk Network Services download a basic Windows package on your computer for free (if
you are a local Tech studlent

Internet Platform

Internet Explorer 6+

Internet Explorer 8 is compatiblebut has not been fully tested.
If you experience problems using Explorer 8, changing tsCompatibility Viewo should solve
the problem.

Netscape Navigator 7.1+
Firefox 2.0 +

Note: Blackboardloes not support the AOL, Juno, NetZero, or PeoplePC browsers. Aftereising on
of these to connect to the internet, open one of the browsers listed above

Make sure your internet provider does not have pagp blocking softwareand that your
browser popup blockers are off.



http://www.mtech.edu/cts/campus_network/

Internet Connection

A minimum of 56k dial uplackboardecanmends DSL or Cable internet connections for best
performance.

Display

Super VGA (800 x 600) or highesolution monitor with 256 colors. 1024 x 768 or higher is
recommended when applicable.

Peripherals

Microsoft compatible mouse and keyboard.




How to Loginto Blackboard

Before you can login Blackboard, you neadvbntana Tech campus accoiiis is generally created when
your contract is signed and Network Services is nofifiedhassword you will use to log Blackboards
the same password that you set when originally given your account.

You may change gur password at anytime by usingC7RL-ALT-DEL -> change passworan any
campus computerthat has Microsoft Windows installed. The changetakes approx.15 minutes to
take effect. If a campus computer is not available to you, you may have your passworchgbkd by
contacting our help desk4964244)

Open your web browser fidtp:/mymtech.mtech.edu This will take you t
System, MyMTech.

#.4ome,..|® Help

M Login Directions . | ™ Google Search

| R ey g

Once you have your username and passwordeyeady to log in. Clic
0Sign In with CASO

New user? Start hare.

The next screen you will see is for our Central Authentication Servic
screen. CAS is our single sign on solution that allows you to se
access MyMtech and Blackboard witheahtering your usgame and
password.



http://mymtech.mtech.edu/

New to Montana Tech? Need your Username and Password? Click here.

For security reasons, please Log Out and Exit your web browser when you are done
accessing senvices that require authentication!

If you are having log in problems. click here.

Warn me before logging me into other

Montanalech

THE UNIVERSITY OF MONTANA

< >

Your login credentials remain active throughout your browser session so it is imperative that when
you wish to log out that you close your browser completely.

MyM Tech
Once you are inside My®dh you will see several smaller wiad@aled portlets within each t&lor
more information on MyMTech please review the

For our purposes in this manual, we will only look at the Blackboard Courses and Announcements portlet.

Blackboard Courses & Announcements
This portlet is used to access KBlaard. Clicking on the course or the announcement for that course will
bring you into Blackboard, our Course Management System.

By clicking theé. icon in the upper right hand toolbar of tetlpt you can choose which courses and
announcements you would like to see.




EDIT the courses
and
announcements
you would

like to see

Welcome

B Access to Blackboard

Courses you are teaching (0 hidden)

(ChatTest) ChatTest

Number of courses

you have chosen to

hide using the EDIT
button

Tr Sign outy | =

EDIT View

Welcome

i Access to Blackboard

Modify settings by clicking the appropriate box(es)

Course ID Display CourseDisplay Announcement
YES NO YES NO

ChatTest ChatTest & O ® O

[ Update Selections - Uportal ] [ Reset Form ]




Blackboard

Once insid8lackboardhe first screen you typically see is the Announcements for that aoticsdar

{2 Blackboard Academvic Suite - Windows Internet Explorer FEX
Go- i, peous .0 )| 5
Links 2] Cutoize Links

6 60| [ lackbourd Academc sure [ B B W e - ks 7
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VIEWLAST 30 0AYS | VIEWALL

August 02, 2007 - August 09, 2007

Blackboard

— The control panel
is used for adding
content and
checking grades

[ @ internet H 10w -

All course administration is done through the Control Panel. You may only access this area if your role in
the course is an instructor, teaching assistant, grader or a system administrator.




Control Panel

\
0 Get inte R/ 500
{
CHATTEIT CmATTEET, » CONTROL PANEL
CHATTEST: ChatTest . Jennifer Simon (Instructor)

Cootent Areas  User Management ]

Course Information External Links List/ Modify Users Entoll User

Course Documents Lests Create User Remoye Users from Course

Assignments Batch Create Users Manage Groups

Course Tools [Assessment

Announcements Digital Dropbox Test Managet Grade Center

Course Calendar Glossary Manager Survey Manager Performance Dashboard

Staft Information Mesmages Pool Manager Early Warning System

Lasks WebAssign Course Statistics

Send Email Course Objectives

Discussion Board SafeAssign S

Collaboration Sell and Peer Assessment Support Contact System Administrator
Manual Quick Tutorlals

Course Options

Manage Course Meny Counse Copy

Course Design Import Course Carvridge

Manage Tooly Import Package

Settings Expon Course

Recycle Counse Archive Course

Content Areas
Allows the instructor to add contenthisit course (text, files and other information)
Course Tools

This section provides the tools necessary to communicate with students, create tasks and work with
groups.

Course Options

Within this area you can change the look of your course, changasettiagkup your course
material.

User Management

Allows the instructor to manage groups and view users.
Assessment
Provides the tools to create tests and quizzes, record and view grades and monitor user activity.

Help

Offers support contact and onlinedamentation.




Content Areas

Content Areas

Course Information External Links
Course Documents Quizzes
Assignments Exams

Content for your course is kept within this area.

Each section (listed below)
can have content added to it
via these methods.

ACoursdnformation
ACourse Documents
Assignments
fExternal Links
Muizzes

fExams

When adding course content you will always be

e Make the content available
e Track Number of Views
e Choose date and time restits for that item.
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