Montana Tech Career Services Library

101 Ways to Recession-Proof Your Career ©2002
by Wendy S. Enelow

175 High Impact Cover Letters (3rd ed.) ©2002
by Richard H. Beatty

175 High-Impact Cover Letters ©1992
by Richard H. Beatty

200 Letters for Job Hunters ©1990
by William S. Frank

2000 Guide to Undergraduate and Graduate Education in Urban and Regional
Planning (11th ed.) ©2000

by Association of Collegiate Schools of Planning

The 250 Job Interview Questions You'll Most Likely be Asked and the Answers
that will Get You Hired ©1999

by Peter Veruki

300 New Ways to Get a Better Job ©1991
by Eleanor Baldwin

The 7 Habits of Highly Effective People (1st ed.) ©1989
by Stephen R. Covey

7,001 Resumes: The Job Search Workbook ©2001
by Gene Merhish

ABA LSAC OFFICAL GUIDE TO ABA-APPROVED LAW SCHOOLS ©2010
by LSAC.ORG

Adams Cover Letter Almanac ©1995
by The Editors of Bob Adams, Inc

Adams Electronic Job Search Almanac 2000 (4th ed.) ©2000
by Adams Media Corporation

Adams Internet Job Search Almanac 2001-2002 ©2001
by Adams Media Corporation

Adams Job Interview Almanac ©1996
by Adams Media Corporation



Adams Resume Almanac ©1994
by The Editors of Bob Adams, Inc

America's Hottest Colleges 2005 Edition ©2004
by Newsweek and Kaplan

America's Top Computer and Technical Jobs ©2003
by Michael Farr

America's Top Resumes for America's Top Jobs (2nd ed.) ©2002
by Michael Farr with Louise M. Kursmark

The Amy Vanderbilt Complete Book of Etiquette (1st ed.) ©1995
by Tucherman, Nancy and Dunnan, Nancy

An Easier Way to Change Jobs ©1993
by Bob Gerberg

The Atlanta Job Bank 2000: The Job Hunter's Guide to Georgia (13th ed.) ©1999
by Adams Media Corporation

The Austin / San Antonio Job Bank: The Job Hunter's Guide to Southern and
Western Texas (3rd ed.) ©2000

by Adams Media Corporation

Begin Your Career in Public Accounting: What You Should Know to be
Successful During the Recruiting Process ©2003

by Arabian Morgan

Best Cover Letters for $100,000+ Jobs (2nd ed.) ©2001
by Enelow, Wendy

Best Cover Letters for $100,000+ Jobs ©2001
by Wendy S. Enelow

Best Keywords for Resumes, Cover Letters, and Interviews ©2003
by Wendy S. Enelow

Best Resumes for $100,000+ Jobs (2nd ed.) ©2001
by Enelow, Wendy

Best Resumes for $100,000+ Jobs ©2001
by Wendy S. Enelow

Business Etiquette (1st ed.) ©1994
by Brody, Marjorie and Pachter, Barbara




Business Etiquette and Professionalism (1st ed.) ©1993
by duPont, M. Kay

The Business School Buzz Book (1st ed.) ©2004
by Diana Senechal and the Staff of Vault

Career Planning & Devlopment for College Students and Recent Graduates
©1991
by John E. Steele and Marilyn S. Morgan

Career Skills for the New Economy ©2000
by Bruce Tulgan

Career Tests: 25 Revealing Self-Tests to Help you Find and Succeed at the
Perfect Career ©1999

by Louis Janda

The College Buzz Book (1st ed.) ©2004
by Diana Senechal and the Staff of Vault

College Grad Job Hunter: Insider Techniques and Tactics for Finding a Top-
Paying Entry Level Job (4th ed.) ©1998

by Brian D. Krueger

The College Majors Handbook: The Actual Jobs, Earnings, and Trends for
Graduates of 60 College Majors ©1999
by Neeta P. Fogg, Paul E. Harrington, Thomas F. Harrington

The Complete Idiot's Guide to Etiquette (3rd ed.) ©2004
by Mitchell, Mary

The Complete Resume & Job Search Book for College Students (2nd ed.) ©1999
by Bob Adams with Laura Morin

Cover Letter Magic: Trade Secrets of Professional Resume Writers (2nd ed.)
©2004
by Wendy S. Enelow and Louise M. Kursmark

Cover Letters that Knock 'Em Dead (4th ed.) ©2001
by Martin Yate

The Denver Job Bank: The Job Hunter's Guide to Colorado (12th ed.) ©2000
by Adams Media Corporation

Dictionary of Occupational Titles-Volume | (4th ed.) ©1991
by US Department of Labor



Dictionary of Occupational Titles-Volume Il (4th ed.) ©1991
by US Department of Labor

The Directory of Executive Recruiters 2005-2006: The Most Comprehensive
Resource of Executive Search Professionals (34th ed.) ©2004

by Kennedy Information

The Edge Resume & Job Search Strategy ©1993
by Bill Corbin & Shelbi Wright

Emily Post's the Etiquette Advantage in Business (2nd ed.) ©2005
by Peggy Post & Peter Post

Environmental Careers: A Practical Guide to Opportunities in the 90s ©1992
by David J. Warner

The Etiquette Advantage in Business (2nd ed.) ©2005
by Post, Peggy and Peter

Etiquette for Dummies (2nd ed.) ©2007
by Fox, Sue

Every Woman's Essential Job Hunting & Resume Book ©1994
by Laura Morin

The Everything Get-A-Job Book: From Resume Writing to Interviewing to Finding
Tons of Job Openings ©2000

by Steven Graber

The Everything Hot Careers Book: Get the Inside Scoop on Some Really Cool
Careers! ©2001

by Ronald A. Reis

The Everything Job Interview Book: Answer the Toughest Job Interview
Questions with Confidence ©2001
by Bob Adams

The Everything Online Job Search Book: Find the Jobs, Send Your Resume, and
Land the Career of Your Dreams-All Online! ©2000

by Steven Graber

The Everything Resume Book: Great Resumes for Everybody from Student to
Executive ©2000
by Steven Graber

Executive Etiquette: In the New Workplace (1st ed.) ©1994
by Stewat, Marjabelle and Faux, Marian




Expert Resumes for Health Care Careers ©2004
by Wendy S. Enelow and Louise M. Kursmark

Expert Resumes for Manufacturing Careers ©2002
by Wendy S. Enelow and Louise M. Kursmark

Fearless Interviewing: How to Win the Job by Communicating with Confidence
©2003

by Marky Stein

Federal Resume Guidebook (4th ed.) ©2007
by Troutman, Kathryn Kraemer

Federal Resume Guidebook: Write a Winning Federal Resume to Get in, Get
Promoted, and Survive in a Government Career (3rd ed.) ©2004

by Kathryn Kraemer Troutman

Find Your First Professional Job (2nd ed.) ©2005
by Weighart

First Time Resume: Easy Steps to Creating a Winning Resume ©2000
by William McNeill

The FTE Guide to Theological Education ©2007
by The Fund for Theological Education

Gallery of Best Cover Letters A Collection of Quality Cover Letters by
Professional Resume Writers (3rd ed.) ©2007

by David Noble, Ph.D

Gallery of Best Cover Letters: A Collection of Quality Cover Letters by
Professional Resume Writers (2nd ed.) ©2004

by David F. Noble

Gallery of Best Resumes (4th ed.) ©2007
by David F. Noble, Ph. D.

Gallery of Best Resumes: A Collection of Quality Resumes by Professional
Resume Writers (3rd ed.) ©2004

by David F. Noble

Getting to 3rd Base: A College Student's Primer to Getting the Interview and
Getting the Job ©2002

by Jim Fiorelli

Going for Gold: The History of Newmont Mining Corporation (1st ed.) ©2010
by Jack H. Morris




Graduate Admissions Essays (3rd ed.) ©2008
by Donald Asher

Graduate Schools in the U.S. (7th ed.) ©2007
by Thompson-Peterson

Graduates' Guide to Business Success: Solutions that Enable College
Graduates to Excel in Business (1st ed.) ©1997

by Emerson Taylor

High Impact Telephone Networking for Job Hunters: Who to Call, What to Say,
How to Project a Positive Image, How to Turn Contacts into Job Offers ©1992

by Howard Armstrong

The Houston Job Bank: The Job Hunter's Guide to Houston (11th ed.) ©2000
by Adams Media Corporation

How to Serve & Learn Abroad Effectively: Students Tell Students ©1992
by Howard A. Berry and Linda A. Chisholm

The Intern Files: How to Get, Keep, and Make the Most of Your Internship ©2006
by Jamie Fedorko

Interview for Success: A Practical Guide to Increasing Job Interviews, Offers,
and Salaries (8th ed.) ©2003
by Caryl and Ron Krannich

The Job Coach for Young Professionals ©2009
by Kennedy and Baker

The Job Hunting Handbook (7th ed.) ©1997
by Dahlstrom & Company

Job Interview Tips for People with Not-So-Hot Backgrounds: How to Put Red
Flags Behind You to Win the Job ©2004
by Caryl & Ron Krannich

Job Search 101 (1st ed.) ©1991
by Brian Jud

Job Search Letters that Get Results ©1992
by Ronald L. Krannich & Caryl Rae Krannich

The JobBank Guide to Computer & High-Tech Companies (2nd ed.) ©1999
by Adams Media Corporation



The JobBank Guide to Health Care Companies (2nd ed.) ©2000
by Adams Media Corporation

Kiss, Bow, or Shake Hands (2nd ed.) ©2006
by Morrison, Terri and Conaway, Wayne

Knock 'Em Dead 2002 ©2002
by Martin Yate

The Law School Buzz Book (1st ed.) ©2004
by Diana Senechal and the Staff of Vault

The Los Angeles Job Bank 2000: The Job Hunter's Guide to Southern California
(15th ed.) ©1999

by Adams Media Corporation

Negotiating Your Salary: How to Make $1000 a Minute (5th ed.) ©2006
by Jack Chapman

Networking for Career Success: 24 Lessons for Getting to Know the Right
People ©2005
by Diane Darling

The Networking Survival Guide: Get the Success You Want by Tapping into the
People You Know ©2003

by Diane Darling

The New Complete Guide to Environmental Careers (1st ed.) ©1993
by Bill Sharp and The Environmental Careers Organization

The New Perfect Resume ©1996
by Tom Jackson & Ellen Jackson

NO-NONSENSE COVER LETTERS: THE ESSENTIAL GUIDE TO CREATING
ATTENTION-GRABBING COVER LETTERS THAT GET INTERVIEWS & JOB
OFFERS (1st ed.) ©2007

by Wendy S. Enelow and Arnold G. Boldt

Now, Discover Your Strengths (1st ed.) ©2001
by Buckingham, Marcus and Clifton, Donald O. Ph.D.

Occupational Outlook Handbook 2006-2007 ©2006
by US Department of Labor

The Offical Guide to US Law Schools: 2000 Edition ©1999
by Law School Admission Council



The Only Resume and Cover Letter Book You'll Ever Need (1st ed.) ©2007
by Richard Walsh

Over 40 and Looking for Work?: A Guide for the Unemployed, Underemployed,
and Unhappily Employed ©1991
by Rebecca Jespersen Anthony and Gerald Roe

The Pathfinder: How to Choose or Change Your Career for a Lifetime of
Satisfaction and Success ©1998

by Nicholas Lore

The Perfect Cover Letter (2nd ed.) ©1997
by Richard H. Beatty

Peterson's Internships 1999 (19th ed.) ©1998
by Peterson's Guides

Peterson's Job Opportunities in Business ©1999
by Peterson's Guides

Peterson's Job Opportunities in Engineering & Computer Science ©1999
by Peterson's Guides

Peterson's Job Opportunities in Health & Science ©1999
by Peterson's Guides

Peterson's Liberal Arts Jobs (3rd ed.) ©1998
by Burt Nadler

The Phoenix JobBank: The Job Hunter's Guide to Arizona (8th ed.) ©1999
by Adams Media Corporation

Ready for the Real World ©1994
by William C. Hartel, Stephen W. Schwartz, Steven D. Blume, John N. Gardner

The Resume Handbook: How to Write Outstanding Resumes and Cover Letters
for Every Situation (3rd ed.) ©1996
by Arthur D. Rosenberg & David V. Hizer

The Resume Kit (3rd ed.) ©1995
by Richard H. Beatty

Resume Magic: Trade Secrets of a Professional Resume Writer (2nd ed.) ©2003
by Susan Britton Whitcomb




Resumes for College Students and Recent Graduates with Sample Cover Letters
©1992
by The Editors of VGM Career Horizons

Resumes for Communications Career with Sample Cover Letters (3rd ed.) ©2003
by VGM Career Books Editors

Resumes for Computer Careers with Sample Cover Letters (2nd ed.) ©2002
by The Editors of VGM Career Books

Resumes for Engineering Careers with Sample Cover Letters (3rd ed.) ©2006
by The Editors of McGraw-Hill

Resumes for Environmental Careers with Sample Cover Letters (2nd ed.) ©2003
by The Editors of VGM Career Books

Resumes for Science Careers with Sample Cover Letters ©1997
by The Editors of VGM Career Horizons

Resumes that Knock 'Em Dead (4th ed.) ©2001
by Martin Yate

Same Day Resume: Write an Effective Resume in an Hour ©2004
by Michael Farr

The San Francisco Bay Area JobBank 2000: The Job Hunter's Guide to Northern
California (15th ed.) ©1999
by Adams Media Corporation

The Seattle Job Bank 2000: The Job Hunter's Guide to Washington (11th ed.)
©1999
by Adams Media Corporation

Studying Engineering: A Road Map to a Rewarding Career (2nd ed.) ©2000
by Raymond B. Landis

The Successful Internship (3rd ed.) ©2009
by Sweitzer, King

U.S. News & World Report - America's Best Graduate Schools ©2008
by Meredith, Peter

Vault Career Guide to Accounting (2nd ed.) ©2005
by Jason Alba, Manisha Bathija, and the Staff of Vault




Vault Career Guide to Advertising (1st ed.) ©2004
by Ira Berkowitz and the Staff of Vault

Vault Career Guide to Biotech (1st ed.) ©2004
by Carole Moussalli and the Staff of Vault

Vault Career Guide to Consulting (1st ed.) ©2002
by Eric Chung, Jim Slepicka, and the Staff of Vault

Vault Career Guide to International Careers (1st ed.) ©2004
by Sally Christie and the Staff of Vault

Vault Career Guide to Journalism & Information Media (1st ed.) ©2005
by Stephen Warley and the Staff of Vault

Vault Career Guide to Media and Entertainment (2nd ed.) ©2003
by Sucharita Mulpuru and the Staff of Vault

Vault Career Guide to the Energy Industry (1st ed.) ©2005
by Laura Walker Chung and the Staff of Vault

The Vault College Career Bible ©2004
by Vault Editors

Vault Guide to Capitol Hill Careers (1st ed.) ©2003
by William McCarthy and the Staff of Vault

Vault Guide to Conquering Corporate America for Women and Minorities (1st
ed.) ©2003

by Patricia Kao and Susan Tien

Vault Guide to Starting Your Own Business (3rd ed.) ©2002
by Jonathan Aspatore and the Staff of Vault

Vault Guide to Technology Careers (1st ed.) ©2004
by Tod Emko, Evan Koblentz, and the Staff of Vault

Vault Guide to the Top 25 Technology Consulting Firms (2nd ed.) ©2005
by Vault Editors

Vault Guide to the Top 50 Consulting Firms: Management and Strategy (7th ed.)
©2004

by Marcy Lerner and the Staff of Vault

Vault Guide to the Top Energy & Oil/Gas Employers (1st ed.) ©2005
by Tyya N. Turner and the Staff of Vault




Vault Guide to the Top Health Care Employers (1st ed.) ©2005
by Tyya N. turner and the Staff of Vault

Vault Guide to the Top Manufacturing Employers (1st ed.) ©2005
by Tyya N. Turner and the Staff of Vault

Vault Guide to the Top Pharmaceuticals and Biotech Employers (1st ed.) ©2005
by Tyya N. Turner and the Staff of Vault

Vault Guide to Top Internships ©2004
by Samer Hamadeh, Mark Oldman, and Marcy Lerner, Laurie Pasiuk, and the Staff of

What Color is Your Parachute? (31st ed.) ©2003
by Richard Nelson Bolles

Winning Interviews for $100,000+ Jobs ©1999
by Wendy S. Enelow

Write Your Way to Riches: How to Make a Fortune as a Technical Writer ©1998
by Joseph Gregg

Writing Personal Statements and Scholarship Application Essays (1st ed.) ©2006
by Schall, Joe

Writing Recommendation Letters (2nd ed.) ©2005
by Schall, Joe



