Print on department letterhead.


August 6, 2010
MONTANA TECH STIPEND AWARD

Student Name (please print)

Student I.D. Number

Congratulations. You have been awarded a stipend and your work assignment is below. Eligibility to continue these awards is determined by the Department and full-time registration status for the duration of the award is required.
	Hiring Department
	Award Semester

(Sample: Fall 2010)
	Monthly Stipend Amount

(must record # of hours)
	Hours per Week

(20 MAX)
	Hourly Amount

($7.25 MIN)

	
	
	
	
	


Because award funds are very limited and there are other applicants who are also interested in receiving funding, we ask that you confirm your acceptance of this stipend by signing and returning this letter to your supervisor immediately.  

Stipend paychecks will be processed at monthly intervals through the payroll office.  To be placed on the payroll, you must complete with your supervisor the appropriate student employment forms and return them to Career Services.  Student Employment forms are available at www.mtech.edu/career/studentemployment/students.htm.  Federal regulations require that Employment Eligibility Verification (Form I-9) be completed for all new student employees.  If not already on file, your original Social Security card and your acceptable form of ID are required to establish identity.  
International students must apply for a United States Social Security Card to work on campus.  Please contact the Montana Tech International Student Advisor at 406-496-4477 for more information about the application process.
You must be registered and complete all student employment paperwork by your 3rd day of work.  Time cards with all hours worked are due on the 18th of each month.  Hours worked per week cannot exceed 20 hours.  Your checks will be the monthly stipend amount listed in the table above.  This award is subject to US Federal Income Taxes.  
Again, congratulations on your award.  
Sincerely,
Employer Signature




Employer Name (please print)
Employer, please attach this document to the completed hire paperwork and submit to Career Services.

STUDENT AWARD VALIDATION: I ACCEPT THE ABOVE AWARD AND CONDITIONS. Please sign and return to your supervisor as soon as possible.
Student Signature

                                                               

Date 
     
         

